
NLCHI Shared Services Application Process 
 
 

 Applicants will only have to submit one application for all positions they are interested in. We 
request that applicants rank positions in order of preference on their application – preferably on 
their Cover Letter. 
 

 Please note you must be an internal candidate to one of the following organizations to apply – if you 
unsure of your eligibility, please contact your Human Resources: 

 Central Health 

 Eastern Health 

 Labrador-Grenfell Health 

 Western Health 

 Newfoundland and Labrador Centre for Health Information 
 

To Apply 
 
1) Each Job Ad will provide a link to apply. When you click the link in the Job Ad you will land on the 

page below. 
 

 
 

2) Where the arrow is pointing will contain a link to apply for the Director Positions. 
Reminder: Only one application is required for all positions of interest. Please rank all positions 
applied for in order of preference on your Cover Letter.   

 
 
 
 



3) The link will provide a screen overviewing the application process. When you are ready to submit 
your application, please select Apply (As seen below) to move to the next step. 

 

 
 
 
 
4) When you select Apply. You will see the below page and will be required to fill in your contact 

information.  
 

 
 
 

5) When you select Continue. You will be emailed a One-Time Password to login: 
 

 
 
 
 



 
 
6) Please enter the One-Time Password  in the required space as seen below: 
 
 

 
 
  
 
 
7) Once you enter the One-Time Password, please continue through the step-by-step application 

process of entering in your Information and uploading your Resume and Cover Letter.  
 
 
 

8) Applications will be screened when competitions are closed. Only successful candidates will be 
contacted. 

 
 
 
Questions? 
Employment.Opportunities@nlchi.nl.ca  

mailto:Employment.Opportunities@nlchi.nl.ca

